Humorous Speech and Table Topics Contest

Area Gov. script/timeline template
(estimated time frame for 4-6 contestants in each contest)
Pre-contest
5:45pm


Registration, make note of D2 dignitaries on D2 dignitary checklist.
6:00pm


Potluck or some sort of refreshments
6:30pm – Chief Judge

Brief Judges, Sergeant-at-Arms, Timers, Ballot Counters

6:30pm – Toastmaster    
Brief speech contestants, collect Biographies and Certificates of





Eligibility forms, have them draw for speaking order. Confirm pronunciation of their names. Ask for any special setup or prop requirements.  Inform them of the rules (timing lights, speaking time, how/when they will be escorted into the room, how their name, title of speech will be announced, the speaking area,  etc.). Ensure that they do NOT have a name badge on indicating their TM achievement level (could cause bias for the judges).
TM does the same briefing for the Table Topics contestants.
AG gives certificates of participation to TM. AG sets up award certificates, trophies and helper certificates.  Check D2 dignitary list to ensure you have identified all dignitaries as you will announce their names (except those who may be judges). 
During contest
1. 7:00-7:15 Welcome, opening remarks by AG






AG
2. Inspirational Thought/Flag Salute
 (optional)






TBD


Introduction of dignitaries (not those judging)




AG


Ask audience to hold applause until all are standing.



Introduction of Toastmaster







AG
3. 7:15-7:25
 Toastmaster’s Opening Remarks, any program changes



TM
· If any contestant has NOT arrived yet, see contest rule book, page 22, item C
· Introduce Chief Judge (name should be in program) ask him/her:
 “Mr./Ms. Chief Judge, have all the timers, ballot counters,
SAA and 

 CJ 

judges been briefed?” (he/she should say “yes”).
· Ask audience to turn off pagers, etc. 






TM
· No flash photography during the speech/TT part of the contest.
· TM gives contestant speaking order.
· Ask timer to explain Humorous Speech timing rules.
· TM explains 1 minute silence between speeches for judges ballots.
· TM explains when audience can leave/enter contest room.
· Explain to audience speaker’s humorous speech introduction format.
4. 7:25-8:00 Toastmaster states “We will now begin the Humorous Speech contest”. 

 TM
“Our Contestant is: Give Speaker’s Name, Speech Title, Speech Title,  Name”. 
Make sure TM introduces each speaker in the same manner so there’s no bias.
After speaker finishes ask for 1 minute silence for judges. 
Ask the timer to notify you when 1 minute has passed.



Repeat until all speakers have spoken. Then ask for 2 minutes of silence for judges. Ask timer to 

notify you when 2 minutes have passed.

· After you think all of the ballots have been collected or the red light is on, check with the Chief Judge to ensure this, or ask “Have all of the ballots been collected?” (the judges may take as much time as needed to complete their ballots)
· When the ballots are out of the room ask the contestants to return and stand in the same order that they spoke.

· Interview the contestants while the ballots are being counted. If a contestant is in both contests, don’t interview them now, wait until after the next contest. Tell the audience that you will interview this contestant after the next contest so as not to influence the judges.  Ask all contestants what club they are representing and when it meets. Other questions can come from their bios.  Look to see when the Chief Judge enters the room and lets you know that the ballots have been counted.  Thank all of the contestants and give each a certificate of participation as you finish each interview.

· If there’s a person to announce the fall conference, ask them to come up so he/she can promote the conference before the break and allow people to register for the conference during break. 
· RAFFLE ITEMS-raffle off half of the raffle items (raffle optional).
5. 8:05pm BREAK - Toastmaster finishes up with a short joke or reference to the theme (or not, 
depending on time). Announce 10 minute break.
6. 8:15pm Call to Order, welcome back







TM 


RAFFLE ITEMS-raffle the rest of the raffle items, as appropriate (optional)
7. 8:18-8:50pm Announce and explain TABLE TOPICS CONTEST




TM
· TM should have the TT question in a sealed envelope in their pocket.

· Ask audience to turn off pagers, etc. 






· No flash photography during the speech/TT part of the contest.
· Announce the contestant speaking order.
· Have the timers explain the timing rules for TT contest.
· TM explains 1 minute silence between speeches for judges ballots.

· TM explains when audience can leave/enter contest room.
· Explain the format of the TT contest (what will happen, the TT question will be asked twice, all contestants except for the first will leave the room so each contestant hears the TT question with the same amount of lead time to respond).

· Ask Sergeant-at-Arms to escort TT contestants (except the first one) out of the room.

· Remove the TT question out of the sealed envelope.

· “Our contestant is Name”, say their Name again.

· Ask the TT question, and then ask it again.

· When they are finished, ask for 1 minute of silence.

· During this time the SAA should bring the next TT contestant into the room.

· When all contestants have spoken ask the timer for 2 minutes of silence.  Counters collect judges ballots; determine if all ballots have been collected-check with CJ.
· Call contestants up in the same order that they spoke.

· Interview the contestants while the ballots are being counted. Ask contestants what club they are representing and when it meets.
· Other questions can come from their bios.  Look to see when the Chief Judge enters the room and lets you know that the ballots have been counted.  Thank all of the contestants and give each a certificate of participation as you finish each interview.
· Closing remarks, wrap up with theme. Return control back  to AG.
8. 8:50-9:00 AG thanks Toastmaster and Chief Judge.  Quick acknowledgement of dignitaries  

 
   
 who were judges or who weren’t acknowledged earlier.  Announcements for other Area contests.




9. 9:00-9:10 Presentation of Awards






AG
· Present certificates of appreciation for helpers and acknowledge club and/or committee chairs who had a role in the contest. Thank and give gifts to Chief Judge and TM.
· If there were any disqualifications you should announce them now, before any awards are presented.  All you need to say is “There was one timing disqualification in the TT contest” (or whatever contest and however many disqualifications there were). DON’T indicate who was disqualified.  If there was a disqualification due to a protest, just say: “There was a disqualification in the TT contest (or whatever contest and however many disqualifications there were).  After the contest, privately tell any contestants who were disqualified that they were disqualified and why (for under or over time, etc.), so they know. Keep this to yourself.
· Give award certificates and trophies to contestants in descending order (3rd, 2nd, 1st). Remind second place contestants that they may need to give their speech at the next level contest if the first place winner can’t make it. 

10. 9:10-9:15pm Closing Remarks. Ask any further announcements? Chief Judge can ask to           
destroy the ballots, although it’s not required.   Thank everyone for making this contest a 
success! 
After the contest
11. Ask/confirm with your 1st place winners that they’re going to compete at the Division contest.  If they’re 
not available, ask the 2nd place winner if they can compete in the Division contest. 

12. Write the name of the winners on the Winner Notification form and give it to Contest Chair or Div. Gov. 
for the next level contest.   You can also give the 1st and 2nd place winner Bios. To the Div. Gov. or next 
level contest chair.
13. Email the name of winners to D2 webmaster so they can post it on the website. 
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